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1. Ofmue noNoKeHHS

1.1. JIOKYMEHTbl MYHHLUHMAIBHOIO OHOIKETHOTO IOMIKOILHOTO 00pa30BaTeNbHOIO
yupeskaenus  «lllaranoBckuit nerckuii can «Kpensim» CTapOOCKOIECKOrO FOPOZICKOTro
okpyra (manee - JOY), uMelolie HCTOPHIECKOE, KYIBTYPHOE, HAy1IHOE, COLIMAIBHOE,
JKOHOMHUYECKOE H MONMMTHYECKOE 3HAYEHHE, COCTABISAIOT TOCYIAPCTBEHHYIO HacTh
ApxusHoro (onna Bearopoackoi ob6nacTH, ABISIOTCA coGCTBEHHOCTBIO TOCYAApeTBa H
MOUIEKAT MOCTOSHHOMY XPAHEHHIO B MYHHLHIAJBHBIX apXHBaX CTapOoOCKOIBCKOIo
TOPOZICKOTO OKpYTa.

Jlo mepefauM Ha TOCYAapCTBEHHOE XPAHCHHE OTH JOKYMEHTBl BPEMCHHO, B
npezeiax, YCTAHOBJICHHBIX TocynapcTBEHHOH — apXHBHO# cayxboit  Poccuifckoit
®denepaunn, xpansires B JIOY.

1.2. JIOY obecniednBaeT COXPaHHOCTh, YUET, orfop, ynopsAmoueHHe U
HCTIONB30BAHKE JOKYMEHTOB ApXxHBHOTO (ora CTapoOCKOTECKOTO rOpOJCKOro Okpyra,
0Gpasyromuxes B HX JIEATENBHOCTH. B COOTBETCTBHM C TIPABHIIAMH, yCTaHaBIHBAEMBIMH
TocyaapcTBEHHOM apXHBHOM CTy KOO, ofecneYnBaloT CBOSBPEMEHHYIO Mepeaavy 3THX
JIOKYMEHTOB Ha rOCYJapCTBEHHOE XPaHCHHUE.

Bce paGoThl, CB3aHHBIC € MOArOTOBKOMH, TpAHCMOPTHPOBKOH M nepenayeit
apXMBHBIX JIOKYMEHTOB, IPOM3BO/ATCA CHIIAMH H 32 CUCT JIOV.

3a yrpary M Mopuy AOKYMEHTOB MYHHUMNANLHOTO apXHBa CTapoocKOIBCKOTO
rOpOJICKOTO OKPYTa AOJUKHOCTHbIE JIHMLA JIOY HecyT OTBETCTBEHHOCTb B COOTBETCTBHH C
JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

1.3. B cBoeii pabore OTBEICTBEHHOE 3a apXHB JIOY suuo pyKOBOACTBYETCS
3aKoHOIATeNLCTBOM Poccuiickoii Denepaliny, 3aKOHOAATETbHBIMA aKTaMHU 110 apXUBHOMY
Aeny, TPHKA3aMH, YKa3aHUAMH BBILCCTOALHX oprammsauuii, pykosoxctsa JIOV.
MpaBHIaMH ¥ JIPYTHMH HOPMATHBHO-METOMYECKHMHI JOKyMEHTAMH KomuTeTa Mo aenam
apxupoB npu [Ipasurenscrse Poccuiickoi denepauin, METOJAHYECKUMU JOKYMEHTaMU
MyHHIMManEHOTO  apXuBa CTapoOCKONBCKOTO TOPOACKOIO  OKpyra H HACTOALUM
MOJOKEHHEM.

1.4, PaGoTHMK, OTBETCTBEHHbIN 34 BeJCHHE apXHBa JIOY paGotaeT mo rjiaHam,
YTBEPIK/IAEMBIM 3aBE/IYIOIMM YUPEkK/ICHH H OTUHTELIBACTCS NEpe/l HIM B cBoeit paboTe.



1.5. KoHTponb 3a JesATENbHOCTBIO OTBETCTBEHHBIX 3a BeneHue apxua JIOY

ocymecTBisieT 3apenytouuit [JOY.
1.6. Opranu3anMOHHO-METOANYECKOE PYKOBOJICTBO JIEATEIBLHOCTBIO apXUBa
YUpEXKIEHUS  OCYILIECTBISIET COOTBETCTBYIOLIEE yupexaeHue locymapcTBeHHON
apXUBHOM CIIyKOBI.
2. CocTaB IOKyMEHTOB apXuBa

B apxuB nocrymnaror:

2.1. 3akoH4eHHBIE 1ea0nPON3BOACTBOM JOY NOKYMEHTHI NOCTOSIHHOTO XpaHEHMUS,
oOpa3oBaBIIMECS B  JESATEIBHOCTH  CTPYKTYPHBIX  TOJpPA3AEICHUM, JTOKYMEHTHI
BpeMeHHoro (cBeimie 10 5er) cpoka XpaHEHUs, HEOOXOAWMBbIE B MPaKTUYECKON
NeSITeIbHOCTH, JOKYMEHTBI IO INYHOMY COCTABY.

2.2. JIuunsie pouas! Benyuux pabotHukos JJOY, noctynusiive B apXus.

2.3. CnyxeOHbIe U BEIOMCTBEHHbBIC U3/IaHUS.

2.4. HayuHo-cripaBOYHBIH anmapaT K JOKyMEHTaM apXuBa.

3. 3agaun U (PYHKUHMHU OTBETCTBEHHBIX 32 BejJeHHe apXHBa JIHII.

3.1. OcHOBHBIMH 3a7ja4aMU T10 BEJICHUIO apXUBa SBIISTFOTCS:

3.1.1. KommiekTroBaHuEe JOKYMEHTaMH, COCTaB KOTOPBIX MPEIyCMOTPEH Pa3iaeiioM
2 nacrosmero [lonoxxenus 06 apxuse JJOV.

3.1.2. VYwuer, oOecredeHHe COXpPAaHHOCTH, CO3JIlaHUE HAyYHO-CIIPABOYHOTO
anmapara, UCIOJIb30BaHUE JOKYMEHTOB, XPAHSIIIUXCA B apXUBE.

3.1.3. IloaroroBka M CBOEBpEMEHHas Iepenadya JOKyMeHToB apxuBa [JOY Ha
TOCyIapCTBEHHOE XpaHeHue ¢ coOmroneHueM  TpeOoBaHMI, yCTaHABIUBAEMBIX
IocynapcTtBenHoit apxuBHOW ciyx00ii P®, B MyHHIIMNAIBHBIN apXUBHBIM (HOHT
CTapoOoCKOIBCKOTO TOPOACKOTO OKpyTa.

3.1.4. OcymecTBiaeHrne KOHTpOJA 3a (OpMHpPOBaHHEM U OQOpMIICHHEM el B
nenonpousBoactee JJOV.

3.2. B coOoTBeTCTBMM C BO3JOKEHHBIMH Ha HEro 3aJayaMHl OTBETCTBEHHBIN
paboTHuK 3a Benenue apxusa JIOY ocymiecTBisieT cneayronue GyHKIIH:

3.2.1 Pa3pabaTbiBaeT U COMIACOBHIBAET C COOTBETCTBYIOIIUM apXHUBHBIM OPTraHOM
rpauku TMpeACTaBICHUNM OMUCEH Ha paccMoTpeHue sKkcrmepTHou komuccuu JIOY u
nepenadn JOKyMeHToB apxuBHOTo Gonaa JJOY Ha rocymapcTBeHHOE XpaHEHHE.

3.2.2. CocraBisieT W TMPEACTABISIET HE IO3HEe, 4YeM uepe3 2 Troja Iocie
3aBEpIICHUS JEIONPOU3BOACTBOM, T'OJIOBBIE Pa3/Ieiibl ONMUCEH AeJ MOCTOSHHOTO XpPaHEHUS
U 10 JIMYHOMY COCTaBYy Ha pacCMOTpEHUE 3KcrepTHOM komuccuu JJOV.

3.2.3. OcymecTBisieT yueT U 00ecrieunBaeT MOJHYI0 COXPAHHOCTh IPUHSITHIX JIEJ.

3.2.4. Co3naet, NOMONHSIET U COBEPIICHCTBYET HAy4YHO-CIPABOYHBIN ammapar K
XpaHAIUMCSL B apXuBE€ JeJlaM U JIOKyMEHTaM, O0ECIeYMBAET €ro MPEeEeMCTBEHHOCTh C
Hay4YHO-CIPABOYHBIM alnaparoM COOTBETCTBYIOIIETO TOCYAAPCTBEHHOTO apX1Ba.

3.2.5. OpraHusyeT HCHOIb30BAaHUE JAOKYMEHTOB: HH(POPMHUPYET PYKOBOJICTBO M
paboraukoB JIOY o cocraBe u conep:kaHuu JOKYMEHTOB apXHBa.

3.2.6. BblgaeT B YCTAaHOBJIEHHOM TOpPSAKE Jeia, JOKYMEHTbl WIM KOIHHU
JOKYMEHTOB B IEJSX CIY)KEOHOrO0 W HAy4YHOTO WCIONb30BaHUSA, JUISI paboOThl B
MOMEIICHUU apXHBa.



3.2.7. VicnonHseT 3anpochl OpraHu3alyii U 3asBICHUS rpakJaH 00 yCTaHOBIEHUU
TPYZOBOTO CTaka M JpPYyrMM BOIIpOCaM COLMAJIbHO-IIPABOBOIO  Xapakrepa, B
YCTAHOBJIEHHOM MOPSAKE BBIIAET KONUU JOKYMEHTOB U apXUBHBIE CITPaBKU.

3.2.8. Beger yuer ucnonb30BaHus TOKyMEHTOB, XPAaHAIIUXCS B apXUBE.

3.2.9. IIpoBoguT 3KCHEPTH3y LIEHHOCTH IJOKYMEHTOB, XpPaHAIIUXCS B apXHBE,
y4acTByeT B paboTe sxcnepTHoi komuccuu JOVY.

3.2.10. Oxa3pIBacT METOAUYECKYIO IIOMOIIb 3aBEAYIOIIEMY B COCTABJICHUHU
HOMEHKIaTypsl Aen IOV, KoHTpoiaupyeT NpaBUIBHOCTh (hOpMUPOBAHUS U OOPMIICHUS
JIEJ B ICJIONIPOU3BOJICTBE, a TAK)KE MTOATOTOBKY A€ K nepenade B apxus J{OV.

3.2.11. EsxerogHo mpeacTaBisieT B COOTBETCTBYIOIIWNA TIOCYJapCTBEHHBI apXHB
CBEJICHUS O COCTaBe U 00bEMeE JOKYMEHTOB 10 YCTaHOBJIEHHOH QopMme.

3.2.13. IloaroraBnuBaeTr U B YCTAaHOBJICHHOM IOPSAKE MEPENACT HA XpPAaHEHUE B
COOTBETCTBYIOIIMIA rOCyJapCTBEHHBIN apXUB JOKYMEHTHI apxuBHoro ¢ponnaa J10VY.

4. IlpaBa pa0OTHNKOB, OTBETCTBEHHBIX 32 APXUB.

JInsi BBIOJTHEHUSI BO3JIOKEHHBIX 3a/7a4 W (YHKIHMA OTBETCTBEHHBIM 3a apXuB
HMMEET IPaBO:

4.1. KouTponupoBarh BBINOJTHEHUE YCTAHOBJICHHBIX TMpaBWI pPabOTHI ¢
JOKYMEHTaMHU B CTPYKTYpHBIX noapazaeneHusx JOVY.

4.2. 3anpamuBarh y coTpyaHUKOB JIOY M BBIIECTOSIIIMX OPraHOB CBEICHUS,
HEoOXoJuMbIe Il paboThl C apXMBOM, C YYETOM OOecledeHHs] BBIIIOJHEHHUS BCEX
BO3JIOKEHHBIX HA HETO 3a/1a4 U (QyHKIUH.

5. OTBeTCTBEHHOCTH 32 BejleHHe apXuBa.
OTBEeTCTBEHHOCTH 3a BeneHue apxuBa JJOY BoznaraeTcs Ha COTpyJHUKA MPUKA30M
3aBenytomero JOVY.
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